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CAMPUS RECREATION
Club Sports



Title IX

Baylor University does not tolerate sex discrimination, which includes, but is not limited to
sexual violence, sexual harassment, sexual assault, stalking, dating/domestic violence,
retaliation, and other related forms of sex discrimination. These behaviors are harmful to
the well-being of our community and its members, the learning and working environment,
and collegial relationships among our students, faculty, and staff. All forms of prohibited
conduct under this policy are regarded as serious University offenses; and violations will
result in discipline, with the possibility of separation from the University. State and federal
laws also address conduct that may meet the University's definitions of prohibited
conduct, and criminal prosecution may occur independently of any disciplinary action
imposed by the University.

For more information on how to report or to learn more about our policy and process,
please visit www.baylor.edu/titlelX.




Student Activities

All club events must be BCIY'OI’ ngGGED
approved through the Con nect [IN

Connect system.

*Rosters - Must be a Roster Manager

*Product Approvals (T-Shirts, Uniforms)
*Grade Reports

*Exception to Policy Form



Fusion Club

club.fusionfamily.com/@/baylor

CLUB
*Rosters
*Baylor Waiver All members must register for
*Code of Conduct your club and complete both

forms. Then an officer must
approve them to be placed on
the active roster!


mailto:Club.fusionfamily.com/@/baylor

Club Officers

Go to Fusion Club and create an account.

Find your club and register for it.

We will make you President within your club.

Invite members to join your club and accept them to your roster.



EMAIL ADDRESS

buclubsports@baylor.edu

 Best method to contact your teams desighated
coordinator/director

* Submit/Forward all forms and/or questions

* Please include your Club Sport Team somewhere in the

subject line


mailto:buclubsports@baylor.edu

Sport Club Flow Chart

SPORT CLUB TRAVEL APPROVAL PROCESS

2 Share Trip Details
(w/Robert Graham)

YES: View the Hotel Booking Instruction Video /

% ‘ Baylor University:

SPORT CLUB REIMBURSEMENT PROCESS

You must register as a supplier with BU using this
link (Supplier Registration Form).

BU Sport Club Reimbursement pdf fillable form
can be found in this link (BU Sport Club
Reimbursement Form).

Direct Deposit Form can be found in this link
(Direct Deposit Form)

Itemized receipts and form must be emailed to I
Campus_Rec@baylor.edu or brought to CRec Qs g

% ’ Baylor University-

CAMPUS RECREATION

@ Participant List
(Travel Roster)

10 DAYS BEFORE EVENT complete the online Domestic Travel Form WITH the
full Participant list completed online;

( )
Instructions PDF and then request a hotel Once completed, IN.II\.IIEDIA'!'EL.Y FORWARD the confirmation em?ll (&
[~ ——T— spreadsheet participant list if over 15 people) sent to you by risk

through https://baylor.lucidhotels.us
management to

NO: Return to Waco before midnight 7

Is your advisor
traveling with you?

Create an event in
Connect, fill out and
submit the information
for approval

Hotel
Needed?
Trailer
Needed?

Please make sure all
participants on the roster have
been added to your Connect
Roster, IMLeagues Roster, and
have completed all 3 waivers in

YES: Submit a Sport Club Request for
Vehicle/Trailer Form at SLC (form can be

found online)

office WITHIN 2 WEEKS of incurred cost. .
This process CAN take up to 6-8 weeks to be
completed.

*|ITEMIZED RECEIPT: a receipt that has every item purchased from that location listed

Connect, your event,
or approval status?

Email
as soon as possible

YES: Submit a Sport Club
Reguest for Vehicle/Trailer
Form at SLC. All eligible drivers.
must submit a Driver
Authorization Form (*see slide
20 of officer PowerPoint).
Request a gas card. If you are
traveling to San Marcos or
Huntsville, submit an Exception
to Event Request Guidelines
form under files in Connect.

FLY/BUS: See Robert Graham 2+ weeks in
Transport advance to reserve flights
dod?

DRIVE: Traveling 125+ miles?

NO: You may use your vehicles for
travel (you assume all liability for
your own vehicle) Request a gas
card. Use the Sport Club Request for

Yes: Make sure No: Find a Baylor
they are faculty member or a
included in Baylor graduate

your Travel student to accompany
Form. the team

Fill out Exception to Event Request
Guidelines form under files in Connect

Have the faculty member or graduate
email

Vehicle/Trailer Form to request a

gas card.

Craig Willie@baylor.edu to set up a

Risk Management meeting

Once approved, have the faculty
member or grad included in the Travel
Form and submit.

IMLeagues. If this has not been
done by 3pm the Friday before
competition, incomplete players
will not be able to travel or
compete with the team.

IMPORTANT
Both Domestic Travel Form and
Participant List should be completed
online together. These need to be
submitted to Risk Management
10 DAYS before travel. Your trip is
not fully approved until the
confirmation email (and participant
list) is forwarded

to buclubsports@baylor.edu




Reimbursements
& Payments

Supplier Registration

- when needed & which form?
Zelle Payments

- how to sign up & which form?

Other Forms, Info & Payment Sheets



% ‘ Baylor University

Division of Finance & Administraticn

Ze I I e I a y m e nt Controlber's Office
Zelle® Payment Request Voucher

Fiease fill out the following Information using the email address or moblle phone number that you
envoled with Zelle** and submit with expense recelats (proof of payment) 1o BUCIULS ports@ Baylar.edu,

Request Voucher ———

Zelle Mobile Number: Department/Club:

*OR Zelle Emall: e
*iIf you did not use @ moblle number to register with Zelle

EXPENSES FOR REIMBURSEMENT

e Will be use for amounts UNDER $300. [ s -
* You must register with Zelle® to be reimbursed this way. o —

e Zelle® instructions can be found on Club Sport website
under reimbursements.

O ® N o W,

-
=)

e Zelle® Reimbursement fillable pdf form can be found on L

Tatal Reimbursement Amount: | S

Club Sport website under reimbursements. | P o e e '

The requested Zelle® payment will be sent to the bank account linked to the emall address or mobile phone number used 10

enroll in Zelle®, Please review and confirm this Infarmatian |5 carrect o ensure you racsive payment, The University is not
chbliged 10 1ake any further steps to confirm or authenticate your contact information, and you agree 1o accept full responsibility

* Accountability - Club members must CC Club officer (or ks 0t sy o s ot

. . . h . I . Flease do not provide an email address if you enralled with Zelle® using your mobile phone number. If you provide both
m m rT] your email address and mobile phone number, Zelle will default to sending the payment to the bank account encelied with the
Ot h e r e b e r If n O Ot h e r Offl C e r I n C I u b) W e n e a I I n g D provided e c::--'o.rvL:£1. N!;hekem;;; address is nm}‘rircllb:v\;h Il;lotl lfl\‘e';;):nenl «illrj\»: l‘lal;d'.: ;o the p"awde’;
M Dile phon -
fo rl I I S I n . Zelle® ray retun any transfer transaction to the University if you da rot enroll the provided email address or mabile phene

number with Zel'e®, or if you do not identify a Depasit Account within a rezsonable time, not 1o exceed 14 calendar days, after
you are sent notice of 3 pending transfer transaction

* Itemized receipts and form must be emailed to = T e
buclubsports@baylor.edu or brought to CRec office WITHIN

2 WEEKS Of inCU rred COSt. [ FOR DEPARTMENT USE ONLY: |

. Date
Fnencal Administrator:

Date

* Allow 4 business days for reimbursements to be e
completed.


mailto:Campus_Rec@baylor.edu

BU Sport Club
Reimbursement Form

* To be used for reimbursements OVER $300
* You must register as a supplier with BU.

» Supplier registration form can be found on Club Sport
website under reimbursements.

e BU Sport Club Reimbursement pdf fillable form can be
found on Club Sport website under reimbursements.

* Itemized receipts and form must be emailed to
buclubsports@baylor.edu or brought to CRec office
WITHIN 2 WEEKS of incurred cost. .

* This process CAN take up to 6-8 weeks to be completed.

Club:

Event Date(s):

Name of person being reimbursed: _

Reimbur sement for;

___Eventname:

Event Location:___

Equipment 5
Food 5
Gas (travel related) S
Gas (non-travel related) 5
Parking Fees 5
Lodging 5
Other: 5
Other: 9
Other: 5
TOTALS

Person to be reimbursed:

Name: BUIDH:

Cell hone number: BU Email:


mailto:Campus_Rec@baylor.edu

Campus Recreation
Baylor University

Supplier Registration

Name:
Business Name & Address:

these can be found on Club Sport website, under -
Reimbursements e

Services or Goods

offered:

Business Website:
Check One:
(7) Baylor Employee

(] Baylor Student
(7) None of the above

Once this form is filled out, please email it to Heather_Foit@Baylor.edu

Watch for an email from our Procurement office at Baylor University to
complete your supplier set up. Be aware this could go to your junk mail.



Officials Payments

 Thisis a NEW form — do not use the old one.

e Can be found on Club Sport website, under forms.

* To be used when needing to pay officials and you
are responsible for gathering information to do so.

* Information from this form will be used to set the
Official up as a supplier, if needed, AND as an invoice
for payment needed.

 Due to buclubsports@baylor.edu or in the CRec
office NO LATER THAN 2 DAYS after game.

* Handwriting must be legible or will not be
accepted.

Information from this form will be used to set up Sport Officials with 1845 Manage-

% Sport Club Officials Payment Form

CAMPUS ment group for payment, or be used as justification for @ payment. This is due WITHIN

RECREATION

48 HOURS OF GAME. Send to BUClubSports@Baylor.edu. Please write legibly.

Name of student / club member turning in this form:___

Student’s email

Student’s Celly

Officials First and Last Name:
Officials Email address:
Officials Cell Phone Number:

Club Officiated:

Date Officiated:

Location of Event:

Amount Due:

Officials First and Last Name:

Officials Email address: :

Officials Cell Phone Number:

Club Officlated:_ Date Officiated:
Location of Event: Amount Due: .
Officlals First and Last Name:

Officials Emall address:

Officials Cell Phone Number: E—

Club Officlated: Date Officiated:
Location of Event Amount Due:_

Officials First and Last Name:

Officlals Emall address: o -

Officials Cell Phone Number: =

Club Officlated: _Date Officiated:

Location of Event:

Amount Due:



mailto:Campus_Rec@baylor.edu

Key takeaways —

o Zelle is to be used for reimbursements UNDER $300.

e Zelle reimbursements must have club accountability (cc’d on
email)

* |temized receipts are still required!
* No receipt or lost receipt form = no reimbursement.

* Being a Team Leader = YOU must do your part to communicate
to your team how to be reimbursed and provide information as
needed.

e Reimbursement and payment requests — DUE 2 weeks from
end of event or cost incurred.

 We are here to help you!

BUCIubSports@baylor.edu for emailing in forms & receipts for
reimbursement and payments

BUClubSports@baylor.edu for all other communication and other
forms

254-710-3315 - Campus Recreation Office



mailto:BUClubSports@baylor.edu
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Deposit Form

For all deposits except
donations.

Bring donations in
separately.

*Remember you can also use the link on
your Campus Rec Page for non-cash.

CAMPUS RECREATION
E

Dastes:

Organization/Club/Ceampus Rec.

Officer Name: BUID#:

Reason for Deposit:

Per IRS and Baylor University policy, tax on all Appare! & Uniform sales must be recorded.

DEPOSIT
DEMONINATION QUANRTITY AMOUNT
BILLS
$100,00
550,00
$20.00
$10.00 LR
5$5.00 =
$1.00
BILLS TOTAL
COINS Rt
51.00
$0.25
$0.10 &
$0.03
$0.01
COINS TOTAL
CHEDXS. __ TOTAL#OF CHECKS TOTAL $ VALUE OF CHECKS
BILLS TOTAL
COMNS TOTAL
CHECKS TOTAL
GRAND TOTAL OF DEPOSIT
| TOTAL APPAREL/UNIFORNS DEPOSIT |
| TOTAL MEMBERSHIP DUES/OTHER DEPOSIT | |
Plegse sian your pure befow orce paa have vevified the fral amoant of the depasit,
O Signature Date Initials
Student/GA
Supervisor
Dept, Code: Account:
Campus Rec Stalf
L )



Additional Accounting Items

NOTE: Sport Clubs may not have any type of accounts other than
the ones Baylor provides through the Campus Recreation office.
No club may have any type of bank account off campus. All
money that the club collects must be deposited into the club’s
account though the Campus Recreation office.

Clubs are not to hold on to petty cash.
All money must be deposited.



Purchasing Equipment and other items

All vendors mush be approved in Baylor’s financial system before
any purchases can be made. Submit vendor information to

buclubsports@baylor.edu well in advance of purchase to ensure
timely transaction.

Submit Quote to buclubsports@baylor.edu. Item descriptions must
be specific and detailed (humber, sizes, colors, dimensions, material,

brand names, catalog number, etc.) to ensure receipt of the desired
item(s).



mailto:buclubsports@baylor.edu
mailto:buclubsports@baylor.edu

Baylor Marketplace

Each club has a presence on the marketplace that you can use to sell
club apparel and other items to members, parents, and alumni.



Available Accounts

Travel Account:

Balance does not roll over.

For:
Gas — Hotels — Rental Vans
Entry Fees — Buses

Not for Food.

Club Account:

All dues, fund raising, and
donations. Balance rolls over

each year. For any club related
expenses.

Paying dues by credit card will
result in the club paying the
transaction fees.



Coaching Forms

By  Sport Club Coaching Agreement By By Sport Club Coaching Application Ry

Coaching services will be provided at the discretion of the club members for a period of one-year (Fall through

‘ O a ‘ e S Summer Semester). All coaches must reapply for their positions each year, regardless of how long they have Coaching services will be provided at the discretion of the club members for a period of one-year (Fall
been affiliated with the club. It should be noted that coach and faculty advisor are two different positions, but the through Summer Semester). All coaches must reapply for their positions each year, regardless of how long
same person Iif qualified can hold both positions. The agreement to coach does not imply employment by Baylor they have been affiliated with the club. The agreement to coach does not imply employment by Baylor
University or any of its departments, and shall be in effect as long as both parties (the club and the coach) University or any of its departments.

continue to receive mutual benefit from the terms and conditions as follows:

1. Coach agrees to abide by all rules and policies of Baylor University, the employing club, the Sport Club staff, Applicant Name. Club,
The Department of Campus Recreation, and any off campus agency. Any failure to comply may be grounds
for immediate termination of this agreement or reduction of agreed payment. Address
2. The Sport Club staff will review the coaching agreement. Agreements must be accompanied by a resume Phone (Home) Phone (Work).
and/or written summary of credentials and experience. In the event of a dispute between the club and the
coach, the club and/or the coach will notify and seek assistance from the Sport Club Program Staff. E-Mail Address.

Coach will provide evidence of personal medical and liability insurance coverage and complete an application. Currently employer.

3.
Coach also agrees not to hold the aforementioned club responsible for personal injury or disability.
Job Title - S
4. Coach agrees to operate as a good faith ambassador for the Sport Club Program at Baylor University, and

agrees to cooperate and share information with similar sport clubs at Baylor University.

Please make a brief statement highlighting your qualifications (including your educational and coaching
5. Coach will provide organized and safe instruction and training for various skill levels, and will monitor i experiences).
performance for purposes of evaluating skill levels for recognition or assignment of competitive entries. |

. Coach may provide input concerning finances, competition schedules, demonstrations, special events, and
training trips. It should be noted that Sport Clubs are student organizations of Baylor University, which have
[ ] been recognized by the university qualifying them for the use of facilities and funding. They have been

formed by students and are run by students. Participation is voluntary and open to all full time students. The
club officers and the Department of Campus Recreation will make the final decision regarding any club
matter.

o

7. If the club agrees to provide compensation for coaching services it will be on an annual basis. If the
agreement is terminated, the coaches may be paid for services on a pro-rated scale of total practices and/or
competitions scheduled; if included in the original signed contract. Please list any certifications or training that would apply to this position (CPR, First Aid, WSI).

8. If the coach accompanies the club to away from campus training and/or competitive events the club is only
allowed to pay for the travel and lodging expenses for the coach at the discretion of the club officers.

9. The agreement to coach becomes effective when signed by the Coach, Club President, Coordinator for Sport
Clubs and Director of Campus Recreation.
Are you currently or have ever been affiliated with Baylor University?,

If yes, how?,
Coach Date Date Effective
Club President Date Date Ending,
Coordinator for Sport Clubs Date Payment Amount Applicant X Date
Director of Campus Recreation Date Sport Club, o
Club President Date

| OR UNIVERS
BAYL sizy BAYLOR UNIVERSITy-

& THANK YOU FOR YOUR INTEREST IN BAYLOR UNIVERSITY SPORT CLUBS,

CAMPUS BECREATION

C4rpUs R




CREC
Webpage

% ‘ Baylor University

STUDENT LIFE
Campus Recreation

About v Intramurals v Club Sports v Outdoor Adventure v Fitness Vv Member Services v Camps & Education Vv

Campus Recreation

Baylor Campus Recreation provides a welcoming environment
where all students can learn new skills or hone those skills
already familiar. We think learning happens best
experientially and inspires wholeness in every area of life.
Campus Rec believes our programs encourage the entire
Baylor community to live active and healthy lives through
sports and competition, discovery in the great outdoors, and
achievement of personal fitness goals.

EXPLORE (V)

Challenge Course v

€5 Make a Gift




Campus Recreation

About v Intramurals v Club Sports Vv Outdoor Adventure v Fitness v Member Services v Camps & Education v Challenge Course v € Make a Gift

Club Sports Sports
Sports
RESOUTCES Our 35 sport clubs are student led, competitive, and often travel to play against other college teams. Competition is more than pick-up,

but not as intense as what you see from our D1 athletes.

Whether you're looking to hone your competitive skills or wanting to try something new, you are sure to find a spot on one of the 35
sport clubs offered in Campus Recreation.

Baseball A

A group of students with a passion for America's past time! Tryouts in the fall, practices a few days a week, conference play begins in
Spring.

SCHEDULE

DONATE

PAY YOUR DUES

CLUB CONTACT

Deposit Link
For Dues and
Donation Link



Safety Officers

Must have two members
that are First Aid and CPR
certified. Campus
Recreation will pay for
classes taken at the SLC.

Must report all injuries, no
matter how minor, to the Risk
Management Office.

Baylor Incident Report:
https://www.baylor.edu/gr/in

dex.php?id=871826



https://www.baylor.edu/gr/index.php?id=871826
https://www.baylor.edu/gr/index.php?id=871826

= Travel

% VN

.

p — .
>

All travel must be approved through the
Connect System. Exception to Policy
Form on Connect as well.

A travel advisor must accompany you on
every trip.

Travel over 125 miles must include commercial
or rented vehicles. (Air, Bus, Rental Car)



Baylor University | University Compliance and Risk Services

Clery - Drug-Free Schools - Enterprise Risk Environmental Insurance . A S
I I a Ve I I O I I I I S Compliance and Communities Act Management Heslth & Safety | Program L i Policy Youth Protection

Baylor > University Compliance and Risk Services > Insurance Program > Domestic Travel

Insurance Program

*NOW ONLINE*: Domestic Travel

Contract & Certificate of Insurance

. . Management m E E
Baylor Online Travel Form Link

Driving for anlur Travel U pdates SUBMIT DOMESTIC TRAVEL FORM
Domestic Travel »
. . . International Travel Student Travel Process SUBMIT DOMESTIC TRAVEL CHANGE FORM
Must be completed and submitted for every trip off campus. Must include e et s
students. Instructions for faculty/staff only travel can be VEHICLE RENTAL INFORMATION

Incident Report Form

your travel advisor for the trip. PR —

You MAY be contacted by e-mail from the Office of General Counsel IF your travelers are required to sign release
forms prior to traveling. Check your email daily, and follow all guidelines provided by the Office of General
Counsel.

The confirmation email you receive MUST be forwarded to i e e e
b u C I u b S p O rts @ b ay | O r. e d u e m a i I i m m ed iate Iv Renting a Vehicle? Be sure you read & understand the Vehicle Rental Insurance Information

Reservations for charter bus travel? Charter Bus Services

1f you have specific questions or need immediate assistance please contact our Insurance Program Manager.

Jamie Gibson

254-710-4586

*If you have over 15 participants, the excel document with your Participant
List must be emailed as well.*

Email baylor_bear@baylor.ed - Est. # of student 10
Travel Request #3846598 e baylor_bear@bayloredu Has faculty advisor or staff /—\ SHEOISRICOnS
member received Campus P
Ph 254) 123-4567 Yes Please be sure that you know if your faculty
From: no_reply@baylor.edu <no_reply@baylor.edu> oe ( Security Authority (CSA) advisor has completed this training or not $0 Est. # of staff 1
Sent: Monday, October 26, 2020 12:31 PM ﬁ 123 Bear Ave Training? they can be contacted, if necessary . :
To: Risk <Risk@baylor.edu>; Address Will academic credit be No
MUST BE SUBMITTED AT LEAST 10 DAYS Name of official class or sarned?
Subject: New Travel Request BEFORE YOUR TRIP City Waco group attending: ——Clubsport
Will non-enrolled minors
State ™ Is this group a student club or (under the age of 18) No
1 o1 organization? -
‘ B'&lel‘ Uanel'blty Zip Code 76706 participate?
N f o Name of Tournament/Name of Event . .
Country USA ameotinp / Forms of transportation Personal Vehicles/Rented Vehicles
Someone just completed the Domestic Travel Form for Trip Number 3846598. [pelie : )
l‘ p 4 P Are you a faculty/staff Student Driver's email Driver_Email@baylor.edu
Plegse loginlo review this request. member or a student? uden List all destinations Event Location
View This Record Will there be more than 15 Yes/No
. z . i Departure date 11/07/2020 ;oo
Registration Information SEaE e P participants?
organization
Retumn date 11/07/2020 -
Order No. 3846598 No. of participants 1"
PO Box of sponsoring ) .
Fiaartant izati Will you be leasing or B Bavlor B
I have read the above ) iepartment or organization controlling, by written Participant (1) name aylor Bear
statement and agree to its Yes L N
- agreement, the same non- o
t - Is Faculty Ad Staff o
ams. s Faculty V'é” orA campus location for 2 or more Participant (1) status Student
Member Traveling with Yes
Please type your name: Baylor Bear " days?
Student(s) to Event? Participant (2) name Marigold Oso
First Name Baylor . Bruiser Bear Will you be staying in the
Advisor first & last name same hotel or non-Baylor No Participant (2) status Student
T Bear, Advi . Brui B baylor.ed dorm or residence for 2 or
visor emai ruiser_Bear@baylor.edu o :
Bruer L more days? Bruiser Bear /-\
Baylor ID# 891234567 v SR ) Make sure you list your faculty/

Advisor phone (254) 765-4321

staff advisor in the participants!
Email Baylor_Bear@baylor.edu el ots 1o Participant (3) status Staff particlp



https://www.baylor.edu/risk/index.php?id=871838
mailto:buclubsports@baylor.edu

Travel Forms

*If you have over 15 participants, the excel document with your Participant List must be emailed along with your confirmation email

as well.*

Baylor > University Compliance and Risk Services > Domestic Travel Form logout
=

Domestic Travel Form

0

For Faculty/Staff and Student Travel

o ® o [ J
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6
Disclaimer Your Information Travel Details Participant List Confirm Request Finished

Participant List

* Will there be more

than 15 participants?

u If more than 15 participants will be attending the trip, please download the Participant List Form (XLSX), complete it, and upload
it on the following page.

Continue Request »

B
Trip Start Date

C
|Trip End Date

D
|First Name

E
|Last Name

F
| articipant Classification  |BU Email Address

G

|BU1D Number




Driver Form

Must be 18 years old to be a certified driver.

To become an Authorized Driver, please visit the
Driving for Baylor

webpage https://www.baylor.edu/risk/index.ph
p?id=871837 and under "Resources", click
"Request to Drive"

Complete the online fillable application, print,
and sign with ink pen*

Then then click the "Upload Completed Driver
Application"” widget to upload the completed
and signed form

Resources

Driving Palicy Diving FAGS

wthorized Driver

L ist

By

Baylor miversity

AUTHORIZATION TO OBTAIN INFORMATION
FOR DRIVING AND MOTOR VEHICLE REPORTS

Lunderstand and agree that in connection with my application for employment andfor my confinued employment with Baylor Universiy (the "University"); the
University may obtain a consumer report on me for employment. purposes.

If Lwil be driving on behalf of the University, but 1 am not an employee or applicant for employment, I understand that as a precondition to approval for driving, the
University may nevertheless obtain a consumer report consisting of my criving and motor vehicle records.

A "consumer report” for the purposes of this release is any written, oral o other any information by a porting agency or

agency (*outside agency®) bearing on a person's motor vehicle or driving records. The University may use an outside agency to research my motor vehicle and driving
records, if any exist. This outside agency will provide a report o the Universiy. This authorization and consent do not authorize the University to obtain information on my
financial or cred history.

Under the provisions of the Fair Credit Reporting Act, 15 USC, Section 1651 et seq, the Americans with Disablties Act and all applicabe federa,sate, an local aws, [
hereby certify that I authorize and permit BAYLOR UNIVERSITY to obtain a consumer report on my Driver License/ID Card and Motor Vehicle Records, inclusive of that
personal information provided by mysel (rame, address, driver entification number, tc.)

Lagree that a copy ofthis authorization has the same effect as an origna,

Tunderstand and acknowledge that under provisions of the Fair Credit Reporting Act 1 may request a copy of any consumer report from the consumer reporting agency
that compiled the report, if I have provided a proper identifcation.

Incomplete forms will not be processed. Complete on-line, print, add ink signature, and retur. Do not email
New Application: D chcv..x.D Daytime Phone:
First Name Last Maiden
Date of Birth Age
driving history is required. All license numbers and states in which you have held that lie
s must be provided.
Current Driver's License No State
Previous Driver's License No. state
Previous Driver’s License No. State
Faaly  [] ser [ Student Employee [ sudent [] spouse []
Official Department Name:  Campus Recreation Email of Supervisor: Robert_Graham@baylor.cdu|
12 Passenge  veswo Boat: veswo Bus:  veswo
Golf Cart:  vesmo UTV:  vesmo
Applicant Signature Applicant Email:

(No Electronic Signature)

Date of Application

Mail to: University Compliance and Risk Services
One Bear Place #9717
Waco, TX 767987171
Deliver to: Hankamer 330 Fax to: (254)710-6256

Ortvet’s Licanie
termations

B

Baylor University

RELEASE TO OBTAIN INFORMATION
FOR DRIVING AND MOTOR VEHICLE REPORTS

o | that in ion with my ication for and/or my continued
employment with Baylor University (the "University"); the University may obtain a consumer
report on me for employment purposes.
If 1 will be driving on behalf of the University, but | am not an employee or applicant for

I that as a ition to approval for driving, the University may
nevertheless obtain a consumer report consisting of my driving and motor vehicle records.
A "consumer report" for the purposes of this release is any written, oral or other
communication or any information by a consumer reporting agency or law enforcement
agency ("outside agency") bearing on a person's motor vehicle or driving records, not
including information on my financial or credit history. The University may use an outside
agency to research my motor vehicle and driving records, if any exist. This outside agency
will provide a report to the University.

| hereby release and hold harmless any person, firm, or entity that discloses matters in
accordance with this authorization, as well as Baylor University, its employees, agents
and representatives, from liability that might otherwise result from the request for use of
and/or disclosure of any or all of the foregoing information.

Signature: Today's Date:

(No Electronic Signature)

Printed Name: Department:

Applicant Email:

Mail to: University Compliance and Risk Services
One Bear Place #97171
Waco, TX 76798-7171

Deliver to: Hankamer 330 Fax to: (254)710-6256



https://www.baylor.edu/risk/index.php?id=871837
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Vehicle Form

To request Enterprise and Campus
Recreation Vehicles, trailers, and

Gas Card.

Gas card use at accepted merchant

locations.

https://www.fleetcommanderonlin

e.com/app/public/merchantLocator

.do

Sport Club Request for Vehicle / Trailer Form

Submit completed form for each trip to be taken Lo the Campus Recreation office locatad in the Student
Life Center.

Date: Submitted by: Phone #:

Qlub:

Event: LCvent Date: I
vent Lecatio

Date to Pick-up: Tim

Date to Drop-off: ______Tim

Type of Vehicle / Trailer Requested:
[ mini van(s) ~ How Many
D Large SUV - Hew Many?

D Full Size Car(s) — How Many?,
D Other Type: How Many?

D Truck

D Box Trailer

[] ratbed Traiter

D Gas Card

You will be notfied on the status of your request as soon as has been processed.

0 be compieted at |eas U DUSINEss days Veex
each event to allow time for processing.



https://www.fleetcommanderonline.com/app/public/merchantLocator.do
https://www.fleetcommanderonline.com/app/public/merchantLocator.do
https://www.fleetcommanderonline.com/app/public/merchantLocator.do
https://www.fleetcommanderonline.com/app/public/merchantLocator.do
https://www.fleetcommanderonline.com/app/public/merchantLocator.do

Enterprise “Snterprise

When you are at Enterprise speak to them about the proper drop off procedures.
Be aware that there is an after-hours key drop off box.

Before you take possession of the vehicles be sure to walk around and visibly
inspect the vehicles for any damage. Have any dents and scratches noted on the
rental agreement before you leave. Also look for any cracked or chipped windows
or windshield. Inspect the interior for any stains or ripped fabric or broken knobs.
Finally make sure the gas tank is full. Once again, all damaged areas must be listed

on the rental agreement.

All drivers must be Baylor approved drivers.



Hotels via Lucid

Go to webpage

“https://baylor.luci
dhotels.us/” make
sure you are on the Bk,
BAYLOR site with
the Baylor Club

Sports logo in the
left hand corner.

Check-Out Date Number of Rooms

1

McLane Student Life Center




B AY LOR ’ Campus Recreation

[ ]
e S e I Va l I O I I S About ~ Faciliies ~ Intramurals  ~ Club Sports ~ Outdoor Adventure ~ Safety Education Challenge Course

Facilities Reservations

McLane Student Life Center (SLC) Reserva'ions

L] L]
Field and room reservations are Howsof Oprtn - ~ ~ onal i
Campus Recreation oversees the reservation and use of a variety of recreational facilities

Reservations » on campus. If you are interested in using one of our facilities for your upcoming event,
check out the information below on how to submit your request!

made through the Baylor Campus — v

Massage Therapy

Recreation Website and the e oo i

1. Submit the Facility Reservation Request form

‘ O n n e C t S S t e m 2. Submit a copy of Student Activities Event Approval by email to
° RecReserve@baylor.edu

Student Activities Approval can be obtained through the Connect. Once your event is
approved by Student Activities, you will receive an approval email from Connect

1. Submit the Campus Recreation Facility Reservation Request form which you must forward to RecReserve@baylor.edu.
2 Smelt a Copy Of Student ACtiVitieS Event Approval by email tO To allow time to review and process your request, please submit all paperwork at
: least 7 days prior to your event.
RecReserve@baylor.edu

Please note: This does not guarantee the use or availability of the requested facility.
Both forms are required before a reservation will be placed on the calendar.
Reservations are filled on a first come, first served basis.

Student Activities Approval can be obtained through the Student Activities

website at Student Activities. Once your event is APPROVED BY YOUR Baylor Department & External Group Requests v
ADVISOR and STUDENT ACTIVITIES , you will receive an email that you will
forward to RecReserve@baylor.edu A BAYLOR o f m PV o
General Information #BaylorLights llluminate CAMPUS RECREATION
Please note: This does not guarantee the use or availability of the requested Colleges, Schools, Librares | Aot Bior Ubrartes
ere . . . & Research Anonymous Reporting Mental Health Resources
facility. Both forms are required before a reservation will be placed on the I
calendar. Reservations are filled on a first-come, first-served basis. e

Gateways For...

Calendar Search
Campus Map Social Media
Directory Title IX

Give to Baylor



https://www.baylor.edu/campusrec/index.php?id=930189
mailto:RecReserve@baylor.edu
https://www.baylor.edu/studentactivities
mailto:RecReserve@baylor.edu

Examples of accepted approvals from Connect for reservations
Screenshot of Connect Approval

Submission

Young Life Leadership Party

PDF version of Connect Approval

- Sbmwnnan - Lot

\”‘1 Tirme and Place

% Bonyd )

w3
Event Request - = Ho
Approved
Date e, Ma
By Tay jter |
Camm
Hast t

Forwarded email with the word “Approved”

Sent: Wednoaday, April 13, 2022 235 PM
To:

Subject: Your event subrmession Disc Goll Basscs Chnic has been approved’

Your event request Disc Goll Basics Clinic ha

s been approved
by Disc Golf Chu

arpus Hectealion webads [

Event Detasls
View Submission

Go To Manage Events




Lightning Detector

Lightning Detectors are located on the
BSB and Sport Club/Intramural Fields.

While the strobe light is on you must be
OFF the fields.

The strobe will go off 30 minutes after
the last lightning strike is detected.

When the strobe goes off you may go
back onto the fields.



Club Sports Coordinators And Associate Director:

Reid Jackson:

Robert Graham:

Assoc. Director Competitive Sports Programs

Crew

Hockey

Ping Pong
Quidditch
Sailing

Spikeball

Swim
Wakeboard
Men's Water Polo
Women's Water Polo
Waterski

Chris Gomez:

Sr. Coordinator Club Sports & Game Management

Disc Golf

Men's Lacrosse
Women's Lacrosse
Rock Climbing
Men's Rugby
Women's Rugby
Men's Soccer
Women's Soccer
Triathlon

Men's Ultimate
Women's Ultimate

Sr. Coordinator Competitive Sports

Baseball

Women’s Softball
Men’s Basketball
Women's Basketball
Cycling

Fencing

Golf

Gymnastics

Kendo

Tae Kwon Do
Tennis

Men's Volleyball
Women's Volleyball




Other Items

The Campus Recreation office is the primary point of contact for
club officers and advisors with regard to facilities, contracts, and
equipment. All correspondence to other Baylor departments
concerning these items should go through the Department of
Campus Recreation and other department staff as needed.



Questions?



